
Site Plan Review Process

Zoning Administrator
Zoning administrator receives engineers review and sends back to applicant for

comment. After this, applicant submits 15 copies of site plans for Planning commission

review

planning commission reviews site plan

Planning Commission Decision
Planning commission decides upon site plan, zoning permit is

issued upon approval

Optional Pre Application Conference
Prior to submitting the application, the applicant may meet with the zoning

administrator to discuss potential hurdles and ensure all of the proper materials are

turned in on time. Contact treasurer@cityofgaylord.org.

Applicant
Provides Zoning administrator Full application, fee, and a copy

of the site plan

Joint Site Plan Review
Reviews occur within city departments and the city's

contracted engineering firm

Projects that would expand the existing site by less than 50% or

consist of 2 or less dwelling units can be approved by staff

Planning Commission review

Application due at

least 3 weeks before

the meeting

Full set of plans and

comments addressing

engineers review due

no less than 1 week

before meeting

within 60 days of site

plan review

within 30-45 days of

application submittal

This flowchart provides an overview of the site plan review process, for
complete details please see Zoning Ordinance Article 13A. Planning

Commission meetings are the on the first Wednesday on each month at
7pm.
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